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Topic: Onloading Standby Passengers in Altea 
 
When a flight has standby passengers and there are seats available the Onload List is a useful 
tool to quickly determine passenger priority and allocate seats. Below are the steps to use the 
Onload List in Altea. 
 
Step 1: From the flight information screen, click “Onload List” 
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Here the list of passengers to be onloaded is listed in order of priority. 

 
IMPORTANT: If the list recommends that passengers be Offloaded in red, contact a supervisor 
for instructions. 
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Step 2: Select the passengers you wish to onload and click “Apply” 
 

 
After clicking apply the boarding passes will automatically printed. 


