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Topic: Gate Reports 
 
 
Dear all, 
 
When filling out the Gate Reports, it is important that the correct information is input in the correct 
fields.  
 
In Flight Comms select your flight. Then click “Update Info” and select the “Check-in” tab. 
 
Always be sure that you are selecting the correct flight on the correct date. 
 
The following pages detail the necessary fields to be filled out upon gate closure. 
 
SSRs for UMNR, VIP, MAAS, and DEPU have been added under the SSR tab. These must be 
filled out as well.  
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Additionally, the PTS must also be filled out with the following fields. 
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The SSR tab must also be filled out. For inbound flights with UMNR, this must be filled out on 
the inbound flight. 
 

 


