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Topic: Update on PASS Ticket (Staff Ticket) Process on Corendon 
 
 
 
Dear Handling Partners, 
 
Please be informed that as of 06 April 2026, a change will be implemented in the Corendon Airlines PASS 
Ticket (staff ticket) process. 
 
According to the new procedure, passengers holding PASS tickets will be displayed as STAND BY directly 
within the PNL in the check-in system. 
 
The listing and priority order will be strictly based on the Date of Join (the ticket issue date will be appears 
as Date of Join) of the staff. Boarding acceptance will be carried out accordingly, subject to seat availability 
on the aircraft. 
 
 
Please note that: 

• PASS passengers will be accepted strictly according to this priority order.  
• Any staff member or relative whose name appears in the system must not be accepted outside of 

this procedure.  
For jump seat acceptance and confirmation, coordination with the flight crew is required. 
Kindly ensure that all relevant teams are informed and the above procedure is followed accordingly. 
 
 
Note: For the IPORT and ALTEA systems, please find the sample screenshots below. For rest of these two 
check-in systems, please follow the instructions above regarding pass ticket rules. 
 
 
 
THE SAMPLE FOR IPORT DCS SYSTEM 
 
 
In the IPORT check-in system, PASS ticket holders will be listed sequentially under: 
Gate Control > Stand By List 
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